denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00PAa30BaTEIbHOE YUPEXKICHUE
BBICIIET0 00pa30BaHUs
" JlambHEBOCTOYHBIHN rOCYIapCTBEHHBIN YHUBEPCUTET MyTel cooOImeHus "
(ABI'YIIC)

YTBEPXJIAIO

3aB.kadenpoi

(x703) I'pasksiaHckoe,
IpEANPUHUMATENLCKOE U TPAHCIOPTHOE

IpaBo
Ounsanaa .M., kauz.

COIMOJI. HAYK, JOLICHT

30.05.2023

PABOYAA ITPOTPAMMA
JAUCIMITIIMHBI AOK!MeHTagI/IOHHoe odecrieyeHme KOPIIOPATUBHOI'0 YIIPABJICHUA: OPraHU3aANMsA

M TEeXHOJIOrHus
46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEICHUE

CocraBurtenb(H): K.F0.H., Jo1eHT, AniopeBud B.H.

O6cyxnena Ha 3acenannu Kadenpel:  (k703) I'paksiaHCKOE, IPEINPHHUMATEIBCKOE U TPAHCIIOPTHOE
IIpaBo

ITporokon ot 05.05.2023r. Ne 10

OO0cyxneHa Ha 3acelaHui METOINIECKON KOMHUCCHH 110 POJICTBEHHBIM HAIIPABIICHUSAM H CHIEIIHATLHOCTSIM: [IpoToKos

r. XabapoBcK
2023 1.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

Ipencenarens MK PHC

2024 r.

PaGouas mporpamma nepecMoTpeHa, 00cyxaeHa u o1o0peHa JUis
ucronHenus B 2024-2025 yueOHOM roay Ha 3aceqaHuy Kaheapbl
(x703) I'paskmaHCKOE, MPEANPUHIMATEIHCKOE W TPAHCIIOPTHOE ITPaBO

IIpotokon ot 2024r. Ne
3aB. kadeapoit Ousstauna V.M., KaH[I. COLMOI. HAYK, TOIEHT

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

IMpencenarens MK PHC

2025 r.

Pabouas nmporpamma nepecMoTpeHa, 00Cyx/IeHa H 0J00peHa Juis
ucroaaenus B 2025-2026 yueOHOM roay Ha 3acenaHuu Kadeapsl
(x703) I'paxknaHcKoe, MpEANPUHUMATENBCKOE U TPAHCIIOPTHOE MPABO

[Iporokon ot 2025r. Ne
3aB. kadeapoii OunstauHa V.M., KaH. COLMOI. HAYK, TOLEHT

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2026.

Pabouas mporpamma nepecMoTpeHa, 00CyxIeHa 1 000peHa TS
ucnonHeHus B 2026-2027 yueOHOM roay Ha 3aceanuu Kaheapsl
(x703) I'pasxknaHckoe, MpeIPUHUMATEIBCKOE U TPAHCIIOPTHOE MPaBO

[Iporokon or 2026 1. No
3aB. kadeapoii OunstarHa V.M., KaH[. CONMOI. HAYK, TOIEHT

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpeacenarens MK PHC

2027 r.

Pabouas mporpaMMa nepecMoTpeHa, 00CykKIeHa U 000peHa IS
ucnoHenus B 2027-2028 yueOHOM roay Ha 3aceqaHuy Kadeapol
(x703) I'pasxknanckoe, MpeIMPUHAMATEIHCKOE U TPAHCIIOPTHOE MPABO

IIpotokon or 2027r. Ne
3aB. kadeapoii OunstarHa V.M., KaHJI. COUOI. HAYK, TOCHT



PaGoyas mporpaMma AUCHUILINHEL JIOKyMEHTALOHHOE 00ECTIeYeHNE KOPIIOPATUBHOTO YIIPaBICHHS: OpraHu3alus 1
TEXHOJIOT UL

paspaborana B coorBercTBIH ¢ PI'OC, yTBep:KACHHBIM IpHKa3oM MUHHCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit
Oeneparun ot 29.10.2020 Ne 1343

Keamu¢ukaris OakaJjiaBp

®dopma o0ydeHus o4yHast

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO0mas Tpya0eMKOCTh 7 3ET

YacoB 1o yueOGHOMY IUTaHy 252 Bujp! KOHTpPOJISL B cEMeCTpax:
B TOM YHCIJIE: sK3aMeHHI (cemectp) 4
KOHTaKTHast pabora 134 3au€THI (cemecTp) 3
CaMOCTOsATENNbHAs paboTa 82
4acoB Ha KOHTPOJIb 36

PacnpepeneHue 4yacoB AUCLUNIIUHBLI MO cemecTpam (Kypcam)

Cemectp
(<Kypc>.<Cemec | 3 (2.1) 4(2.2)
Tp Ha Kypce>) HUroro
Henens 18 16 5/6
Bu 3anstuii VII PII VIl PI VII PII
Jlexmuun 16 |16 |32 |32 |48 |48
[Ipaxruueckue 32 132 |32 |32 |64 |64
KoHnTpoib 12 |12 |10 (10 |22 |22
CaMOCTOSTEIbLHO
i paboTHI
B ToMm uncie 12 (12 |18 [18 (30 [30
HHT.
Uroro ayn. 48 (48 |64 |64 (112|112
KonrakrHas 60 |60 |74 |[74 134|134
pabota
Cawm. pabora 48 |48 |34 |34 |82 |82
Yacel Ha 36 |36 |36 |36
KOHTPOJTb
Hroro 108 | 108 | 144 | 144 | 252 | 252




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.1 | MadopmannoHHO-TOKyMEHTaIMOHHOE 00eclIeueHNe B paboTe anmapaTa yIpaBJIeHHs; HCTOPHS OpraHU3aIHH
JIeIIONIPOU3BO/ICTBA B JIOPEBOJIIOIIMOHHON Poccu 1 B COBETCKUX rOCYIapCTBEHHBIX YUPEXKIACHHAX; COBPEMEHHAs
TEXHOJIOTUS U OPTaHU3aLMs IeJIONPOU3BO/ICTBA; 3aJa4l U PyHKUMH cIIy>kO0bl JIOY, NOIDKHOCTHON M TEXHUYECKUH COCTaB
paboTHHUKOB, QyHKIIMOHAIEHBIE 0053aHHOCTH; HOpMaTHBHAs 0a3a, peraMeHTHPYIONIast OPraHU3aIHIo M TEXHOJIOTHIO
HH()OPMANNOHHO-JOKYMEHTAIMOHHOTO 00ECIIeUeHNUS JeITEIbHOCTH YUPEXICHHUS; ToJ0XKeHHe 0 cayxoe JOY u
JIOJDKHOCTHAsI MHCTPYKIUS KAK HOPMaTHBHAS OCHOBA pacIpe/ieNICH s TPyla MEXLy MOApa3IeiIeHUsIMA U UCIIOIHUTEISMH;
HHCTPYKIHS 1O TOKYMEHTAIIMOHHOMY 00ECIIEYEeHHIO YIIPABICHHS - OCHOBHOM HOPMAaTHBHBIH aKT IO perIlaMeHTalln|
opram3aiuy u TexHosoruu JJOY; THIIOBBIe M HHANBUIyaTbHBIC HHCTPYKINH; HOPMHPOBAHUE TPYyia paOOTHUKOB CITyKOBI
JOY, THIIOBBIC HOPMATUBBI BPEMEHH JEIONPOU3BOACTBEHHBIE PAOOTHI; ONPEAEICHNE NOHATHS «I0KYMEHTO000pOT;
CTPYKTYpa M 00Iast XapaKTepHCTHKA JOKYMEHTOIIOTOKOB; 00BEM JIOKYMEHTO000pOTa YUPEKICHHS; YUeT JOKYMEHTOB;
TEHJICHIIUH POCTa JOKYMEHTO000POTa B COBPEMEHHBIX YUPESKACHIAX; aBTOMATH3anNs 00padoTKH HH(POPMAIHH;
«6e30yMaKHOE» JeONPOU3BOCTBO; aBTOMATH3UPOBAHHBIE CHCTEMbI JOKYMEHTO000POTa; PETUCTPALS U KOHTPOIb 32
UCIIOIHEHUEM JIOKyMEHTOB B YUPEXK/ICHUH; OpPraHU3alus padoThl C Pa3IMYHBIMU CUCTEMaMH JIOKYMEHTAIHH;
HHGOPMANMOHHO-CIIPaBOYHAs CHCTEMa IO TOKYMEHTaM yUPEKACHHS, 0COOCHHOCTH PabOTHI ¢ O0paIICHUIMH TPAXK/IaH;
OpTaHM3aIHs TeKyIIero XpaHeH!s JOKyMEHTOB; HOMEHKIATypa Jiell; popMupoBaHUe e, HOMEHKIATYpa eJT; CPOKH
XpaHEeHUs! JOKYMEHTOB; HCII0JIb30BaHHE HOMEHKIATYPBI JIe] B ONIEPATHBHOM XPAaHEHHH U BEJIOMCTBEHHOM apXHBE;
OpraHu3aLMs U IPOBEACHHUE SKCIIEPTH3bI IIEHHOCTH JIOKYMEHTOB, YHHUYTOXEHHE JOKYMEHTOB; IIOATOTOBKA JOKyMEHTOB K
nepeziade Ha BEIOMCTBEHHOE XPaHCHHE.

2. MECTO JUCHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBbI

Kon nucuurimaer: | b1.0.10.03

2.1 | TpeGoBaHusi K MpeIBAPUTEIbHOI MOATOTOBKE 00yYaloIerocs:

2.1.1 | Beeaenue B mpodeccuto. [Ipakrukym mo HUP

2.2 | JMCUUMIUIMHBI U IPAKTHKH, VI KOTOPBIX 0CBOCHHME JAHHOI JTMCIUIIMHBI (MO1YJ151) HE00X0AMMO KaK
npeaulecTByiomiee:

2.2.1| ApXuBHBII ayTCOPCHHT

3. IEPEYEHbD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHMS 11O JUCHUTITIMHE (MO YJIIO),
COOTHECEHHBIX C IIJTAHUPYEMBIMU PE3YJIbTATAMH OCBOEHHWSI OBPA3OBATEJILHOM ITPOT'PAMMBI

OIIK-2: Cnioco0eH HaXOAUTh OPraHU3AIHOHHO-YIPaBIeHYecKHe pellleH!s NMPU pellleHHH 3a71a4 B cepe cBoeii
npogdeccuoHaIbHON JesATeJbHOCTH;

3HaTh:

OcHoBHBIE 33724l B chepe cBoei MPohecCHOHATBHON JESITENbHOCTH U CIIOCOOBI UX PEIICHUS

YMeTh:

[IpuHIMaTE OpraHU3aIMOHHO-YIIPABICHIECKUE PEIICHHUS [IPU PEIICHUH 3a1a4 B c(hepe cBOeH MpodhecCHOHANBHOMN NesITebHOCTH

Baanernb:

HaBbikaMu HaXOUTH OPraHU3ANMOHHO-YIIPABICHUECKUE PEIISHISI TPH PELICHUH 3371249 B cepe cBoelt mpodeccrnoHaIbHON
JIeATeNbHOCTH

OIIK-3: CnocodeH mnpUMeHSITh TeoOpeTHYeCKne 3HAHUA /1JIs1 pelIeHNs MOCTABJIEHHbBIX 32/1a4 B 00J1aCTH JOKYMEHTOBEAeHUS 1
APXUBOBEACHUS;

3HaThb:

TeopeTqucme OCHOBBI TOKYMCH-TOBCACHHUA U apXUBOBCACHUSA

Ymern:

HpI/IMeHﬂTB TCOPECTUYCCKUEC 3HAHUSA IJIA PCUICHUA ITOCTABJICHHBIX 3a1a4 B obyractu JOKYMCHTOBCICHHA U apXU-BOBCACHU

Baanernb:

Happikamu MPUMCHCHHUA TCOPETUYC-CKUX 3HAHUM IJ1 PEUICHHS ITOCTAaB-JICHHBIX 3aJa4 B obiactu JOKYMCH-TOBCIACHHSA U
APXHUBOBCACHU A

4. CONEP)KAHME JUCHUIIIMHBI (MOAYJIST), CTPYKTYPHPOBAHHOE 110 TEMAM (PA3JIEJIAM) C YKASAHUEM
OTBEJAEHHOI'O HA HUX KOIMYECTBA AKAJEMHUYECKHUX YACOB U BUJ1OB YYEBHBIX 3AHATHUHA

Kon HaumeHoBaHue pa3je/ioB U TeM /BHJ Cemectp Komneren- Hure
Yacos JlurepaTtypa IIpumeuyanne
3aHATHSA 3aHATHA/ / Kypce 1010 PaKT.

Paznen 1. Jleknun

1.1 1.MHdopMaiMoHHO-TOKYMEHTALMOHHOE 3 2 OIIK-3 JI1.1J12.1 0
obecrieyeHue B paboTe ammapara OIIK-2 J12.2J13.1
YIpaBICHUS; J13.2

/JTex/ 3132




1.2 2.Hctopust opranuzauu OIIK-3 J1.1J12.1 npoOiemMHas
JIEJIONPOU3BO/ICTBA B JIOPEBOJFOIUOHHOM OIIK-2 JI2.2J13.1 JIEKIIHSI
Poccun 1 B COBETCKUX IOCYIAPCTBEHHBIX J3.2
YUPEKACHUSX; 3132
/JTex/
1.3 3.CoBpeMeHHas TEXHOJIOTHUS U OIIK-3 JI1.1J12.1 CUTYallMOHHBIH
OpraHu3alys JejJ0Npou3BOJCTBA; OIIK-2 JI2.2713.1 aHaJIN3
/J1ex/ J3.2
2122
1.4 4.3amaun u pysxun cnyxos1 JOY, OIIK-3 JI1.1J12.1 npobaemMHas
JOJDKHOCTHOU M TEXHUYECKHH COCTaB OIIK-2 JI2.2J13.1 JIEKUUS
pabOTHHKOB, (QPYHKIIHOHATEHBIE J3.2
00513aHHOCTH; 2192
/J1ex/
1.5 5.HopmartuBHas 0a3a, OIIK-3 JIL.1J12.1
periiaMeHTUpYIoIIasi OpraHu3aluio u OIIK-2 JI2.2J13.1
TEXHOJIOTHIO HH(POPMALOHHO- J3.2
JIOKYMEHTAIIHOHHOTO 00eCcTIeYeHHsI D152
JIESITETHHOCTH YUPEKICHYIS,
/J1ex/
1.6 6.ITonoxenue o ciryxoe 1OV u OIIK-3 JI1.1J12.1
JOJDKHOCTHAS! MHCTPYKIUS KaK OIIK-2 JI2.2J13.1
HOpPMAaTHBHAsI OCHOBA pacrpeesieHus JI3.2
TpyZAa MEXy HOApa3ACICHUSIMA 1 21 92
HCHIOJHUTEISIMUY;
/J1ex/
1.7 7.MHCTPYKIUS 110 JOKYMEHTAIIHOHHOMY OIIK-3 JIL.1J12.1
00€CTIeYeHUIO YIIPABIICHHUS - OCHOBHOM OIIK-2 JI2.2J13.1
HOPMAaTHUBHBIN aKT [0 PerylaMEHTaluu J3.2
opranuzanuu u Texnosnoruu J10Y; D152
/J1ex/
1.8 8.TUTIOBBIE 1 MHIUBUYaIbHbBIE OIIK-3 JI.1J12.1
HMHCTPYKIUHU; HOPMUPOBAHKE TPyHa OIIK-2 J12.2J13.1
pabotHukoB ciry60b1 IOY, THnoBbIE JI3.2
HOPMAaTHBBI BpEMEHHU 21052
JIeTIONPON3BOACTBEHHBIC PAOOTH;
ompeieNeHue MOHATHUS
«IOKYMEHTO000pOTY;
/J1ex/
1.9 9.cTpyKTypa u 00IIast XapaKkTepUCTHKA OIIK-3 JI1.1J12.1 CUTYallMOHHBIN
JIOKYMEHTOIIOTOKOB; OIIK-2 J12.2J13.1 aHanu3
/J1ex/ JI3.2
3132
1.10 10.006eM TOKyMEHTOOOOpOTa OIIK-3 J1.1J12.1
YUpEKACHUS,; OIIK-2 J12.2J13.1
/JTex/ JI3.2
3132
1.11 11.y4eT 1OKyMEHTOB; TEHJEHIIMH POCTa OIIK-3 JI1.1J12.1 CUTYyallMOHHBIN
JIOKyMEHTO00OpOTa B COBPEMEHHBIX OIIK-2 JI2.2J13.1 aHaIIN3
YUPEKACHUSIX; JI3.2
/J1ex/ 21022
1.12 12.aBTOMaTH3anUsA 00PaAOOTKH OIIK-3 JI.1J12.1
rHpOpMAIINH;«Oe30yMaKHOE» OIIK-2 JI2.2713.1
JENIOTIPOU3BOICTBO; JI3.2
/J1ex/ 21022
1.13 13.ABTOMaTH3UPOBAaHHBIC CUCTEMBI OIIK-3 JIL.1J12.1 CUTYallMOHHBIN
JIOKyMEHTOO0O0POTA; PETUCTPAITUS U OIIK-2 JI2.2J13.1 aHanu3
KOHTPOJIb 33 MCIIOJIHEHUEM IOKYMEHTOB B J3.2
YUPEXKICHUU; 2132

/Jlex/




1.14 14.0Opranun3zanus paboThI C pa3THYHBIMU OIIK-3 J1.1J12.1 IMMPOBJIEMHA
CUCTEMaMH JIOKYMEHTAIIUH; OIIK-2 JI2.2J13.1 S JIEKLIMA
HH)OPMAMOHHO-CIIPAaBOYHAS CHCTEMa 0 J3.2
JOKYMEHTaM YUpexJICHUs, 0COOCHHOCTH 3132
paboThI ¢ 00paIICHUIMHI

/J1ex/

1.15 15.opranusanys TEKymero XxpaHeHus OIIK-3 JI.1J12.1
JTOKyMEHTOB;HOMEHKJIaTypa 1€, OIIK-2 JI2.2J13.1
(hopMHUpOBaHUE ENI;HOMEHKIATYpa JI3.2
JIEJT;CPOKHA XpaHEHUSs JIOKYMEHTOB, 2132
[IEHHOCTH JIOKYMEHTOB, YHUUTOXKECHHUE
JIOKyMEHTOB;

/JTex/

1.16 16. MUcnonb30BaHKEe HOMEHKIIATYPHI 1€l B OIIK-3 JIL.1J12.1
OTIEpaTUBHOM XPaHEHUU U OIIK-2 JI2.2J13.1
BEIOMCTBEHHOM apXUBE; JI3.2
OpraHu3alys U NPOBEICHUE DKCIIEPTH3DI; 2122
MOJrOTOBKA JOKyMEHTOB K Ilepeiaue Ha
BEJIOMCTBEHHOE XpaHeHue. /JIex/

Paznen 2. MIPAKTUYECKHE
3AHATHUA

2.1 1.MndpopMaiMoHHO-TOKyMEHTAIOHHOE OIIK-3 JI1.1J12.1 [HOPT®OJINO
obecrieyeHne B paboTe ammapara OIIK-2 J12.2J13.1
yrpasnenust; /Tlp/ J13.2

2122

2.2 2.0praHu3aluy JeloNpPOU3BOCTBA B OIIK-3 JI1.1J12.1
JlopeBoIitoniMoHHON Poccnn u B OIIK-2 JI2.2J13.1
COBETCKUX rOCYAapCTBEHHBIX J13.2
YUpEXKIECHUSAX; 2122

Mp/

2.3 3.TeXHOJIOTHUS 1 OpraHU3aIUs OIIK-3 JI1.1J12.1

nenmornpon3Boactea; /IIp/ OIIK-2 J12.2J13.1
J3.2
2122

2.4 4.1 ¢pyukimu ciyxosr 10V, OITK-3 JI1.1J12.1
JIOJKHOCTHOM M TEXHUYECKUHA COCTaB OIIK-2 JI2.2J13.1
pabOTHHUKOB, (PYHKIIMOHAIEHBIC J3.2
obsizannoCTH; /TIp/ 2122

2.5 5.6a3a, peryiaMeHTUpYyIOLIas OIIK-3 JIL.1J12.1 I[TOPT®OJINO
OpTraHMU3aIHI0 ¥ TEXHOJIOTHIO OIIK-2 JI2.2J13.1
HH)OPMANOHHO-TOKYMEHTAIIMOHHOTO J3.2
obecrieueHus 1eITeILHOCTH 2192
yupexaenust; /I1p/

2.6 6.0 ciyx6e IOY u momkHOCTHAS OIIK-3 JIL.1J12.1
HMHCTPYKIUS KAK HOpPMaTHBHAsL OCHOBA OIIK-2 J12.2J13.1
pacmpeneneHus Tpyaa MexIy J3.2
TIOAPA3/ICIICHUSMHU 1 UCTIOJIHUTEIISIMY, D152

Mp/

2.7 7. MHCTPYKIUS 110 JOKYMEHTAITMOHHOMY OIIK-3 JI1.1J12.1 CUTYALIMOH
00€CTIeYeHUIO YIIPABIICHHUS - OCHOBHOM OIIK-2 JI2.2J13.1 HbII
HOPMAaTHBHBIN aKT MO perjiaMeHTalul JI3.2 AHAJIN3
opranuzanuu u Texnosnoruu J10Y; 21052

/Mp/

2.8 8.TUNOBBIE M UHIUBUYaIbHbBIC OIIK-3 JI1.1J12.1
HWHCTPYKIUH; HOPMUPOBaHUE TPYAA OIIK-2 JI2.2J13.1
padoTHHKOB ciy)0b1 JIOY, THIIOBBIC JI3.2
HOPMAaTHBBI BDEMEHU 01092
JIENTOTIPON3BOICTBEHHBIE ONpeIeNICHHE
MOHSATHS «IOKYMEHTO000pOT;

Mp/

2.9 9.cTpyKTypa H 00IIast XapaKTepUCTHKA OIIK-3 JI1.1J12.1

JIOKYMEHTOITOTOKOB; OIIK-2 JI2.2J13.1
Mp/ JI3.2

21092




2.10 10.06BeM 10KyMEHTO000POTA 4 OIIK-3 J1.1J12.1 MMOPT®OJINO
yupexaenust; /TIp/ OI1K-2 J12.2J13.1
J3.2
3132
2.11 11.yueT 1OKyMEHTOB; TEHJEHIIMH POCTa 4 OIIK-3 JI.1J12.1
JIOKyMEHTO00OpOTa B COBPEMEHHBIX OIIK-2 JI2.2J13.1
YUPEKACHUSX; JI3.2
Mp/ 3132
2.12 12.aBTOMaTH3anus 00paboTKN 4 OIIK-3 J1.1J12.1 CUTYALIIOH
“HpOpMAaLNK;AETONPOU3BOACTBO; OIIK-2 JI2.2J13.1 HbIN
Mp/ J3.2 AHAJIN3
3132
2.13 13.cucTemMsl TOKyMEeHTO000pOTa; 1 4 OIIK-3 JI1.1J12.1 CUTYallMOHHBIN
KOHTPOJIb 32 UCIIOTHEHUEM JIOKYMEHTOB B OIIK-2 JI2.2J13.1 aHanm3
YUPEXKICHUU; JI3.2
/Mp/ 3132
2.14 14.paboThl ¢ pa3TUIHBIMU CHCTEMAMU 4 OIIK-3 JI1.1J12.1 [HOPT®OJINO
JIOKYMEHTAlIUH; OIIK-2 JI2.2J13.1
HHPOPMAIMOHHO-CIIPABOYHAS CUCTEMa IO J3.2
JOKYMEHTaM YUPexXJIeHNs, 0COOCHHOCTH 21092
pabotsl ¢ obpamenusmu /TIp/
2.15 15.opranusanus TEKyIEro XpaHeHUs 4 OIIK-3 J1.1J12.1
JIOKYMEHTOB;HOMEHKJIATypa JIeJ; OIIK-2 JI2.2J13.1
(opMupoBaHUe ACT;HOMEHKIATYpa JI3.2
JIEN;CPOKH XPaHEHUs JOKYMEHTOB; 01092
LEHHOCTH JOKYMEHTOB, YHHUYTOXKCHHE
JOKYMEHTOB;
Mp/
2.16 16. HOMEHKIIATypHI JIe] B OIIEpaTUBHOM 4 OIIK-3 JI1.1J12.1
XPaHEHHUHU U BEJOMCTBEHHOM apXUBE; OIIK-2 J12.2J13.1
OpraHM3aIHs ¥ POBEACHHE KCIICPTHU3HI; J3.2
MIOJrOTOBKA JOKyMEHTOB K Ilepejaue Ha 21092
BeZloMCTBeHHOE Xpanenue. /I1p/
Paznen 3. CAMOCTOSATEJIBHASA
PABOTA
3.1 TOATOTOBKA K IMPaKTHYECKIUM 24 OIIK-3 JIL.1J12.1
3ansTusM /Cp/ OIIK-2 JI2.2713.1
J3.2
3132
3.2 HU3YYEHUE TEOPETHUYECKOM JTUTEPATYPHI, 14 OIIK-3 JIL.1J12.1
JIEKIIMOHHOTO MaTepHalia, IOJroTOBKa K OIIK-2 JI2.2J13.1
TEeKyIeMy KOHTpoutto 3HaHu# /Cp/ J3.2
3132
33 H3y4eHHE TEOPETUUECKON JTUTEePaTyphbl, 16 OIIK-3 JIL.1J12.1
JIEKIIMOHHOTO MaTepuaia, HoJAroTOBKa K OIIK-2 JI2.2J13.1
TEeKyIeMy KOHTpoutto 3HaHui /Cp/ J3.2
3132
34 OJr0TOBKA BeICTYILICHUS /Cp/ 10 OIIK-3 JI1.1J12.1
OIIK-2 J12.2J13.1
J3.2
3132
35 MOJATOTOBKA K 3aueTy /Cp/ 10 OIIK-3 JI1.1J12.1
OIIK-2 J12.2J13.2
3132
3.6 MOJITOTOBKA K TecTupoBanmto /Cp/ 8 OIIK-3 JI1.1J12.1
OIIK-2 J12.2713.1
J3.2
3132
Paznen 4. KOHTPOJIb 3HAHUU
4.1 3aget /Cp/ 0 OIIK-3 JI1.1J12.1
OIIK-2 J2.2J13.1
J3.2
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4.2 MOJITOTOBKA K dK3aMeHy /DK3aMeH/

4 36 OIIK-3
OIIK-2

J1.1J12.1 0
J12.2J13.1
J3.2
3132

5. OHEHOYHBIE MATEPHAJIBI 15 TPOBEJIEHUS ITIPOMEKYTOYHOM ATTECTAIIUH

Pa3melueHsl B IMPUJIO0KCHUH

6. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JTUCIUIIJIMHBI (MOAYJI5)

6.1. Pexomenayemasi quTepaTypa

6.1.1. [lepeyennb 0OCHOBHOIi JINTePaTYPHI, HEOOXOAUMOIi /15l OCBOEHHS TUCUHUILIMHBI (MOAYJIS)

ABTOpBI, COCTaBUTENIU 3arnaBue W3narenscTBo, rox
JI1.1 | Hoponuna JI. A, JlokymeHTOBeqeHNE: YUeOHHUK 1 IPaKTUKyM AT By30B Mocxksa: FOpaiir, 2021,

HBanosa JI. A, https://urait.ru/bcode/468838

Kapmeiuesa E. B.,

ITmenko A. B.,

Pacuxuna JI. ®.

6.1.2. IlepeyeHn JONOTHUTEIBHOI JTUTEPATYPbI, HEOOXOUMOM /151 OCBOEHHSI T CIHMILIMHBI (MOTYJIs)

ABTOpBI, COCTaBUTENIN 3arimaBue W3natenscTBo, T
JI2.1 [MaptsiHosa E. B. JlokymeHTOBeqeHuE: yueOHOe mocobne Kemeposo: KemI'YKU, 2009,
http://biblioclub.ru/index.php?
page=book&id=227741
JI2.2 | Juruna O. JI. JlokymMeHTOBeIeHe U apXUBOBE/ICHUE: CIOBAPh-CIIPABOYHUK Yensobunck: UT'AKU, 2015,

http://biblioclub.ru/index.php?
page=book&id=491902

6.1.3. IlepeyeHb y4eOHO-METOIMYECKOr0 00eCTIedeHUSI IJIsl CAMOCTOATEIHLHO PadoThl 00YJAIOIINXCS 10 THUCIUIITHHE

(Mony.110)
ABTOpBI, COCTaBUTENN 3arnaBue W3narenscTBo, rox
JI3.1 | Cepruenxo E.E. JlokymMeHTOBeIeHe: METO/. yKa3. Xabaposck: Mzn-so JIBI'YIIC,
2017,
JI3.2 | Anopesuu B.H. JIOKyMeHTOBeIeHUE: METOJUUYECKUE YKA3aHUS 110 IIOATOTOBKE K Xabaposck: M3n-so JIBI'VIIC,
MPAKT. 3aHSATUSM U BBIITOJIHEHUIO KOHTPOJIBHOU PabOThI 2021,

6.2. [Tepeuens pecypcoB HH(OPMANHOHHO-TEJTeKOMMYHHKAIIMOHHOI ceTH ""MHTepHeT", HEOGXOUMBIX /ISl OCBOEHUSI

JUCIHUTITAHBI (MOTYJI5)

91 |Ilopran «Apxussl Poccum» [DneKTpoHHB

11 pecypc].

http://www.rusarchives.ru.

92 | Onexrponnsiii kKaranor HTh JIBI'YIIC

http://ntb.festu.khv.ru/

6.3 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOIMH, HCIIOJIb3YeMbIX NIPH OCYLIECTBJICHMH 00pa30BaTeIbHOIO Npouecca no
AUCHUIIIINHE (MOLYJII0), BKJII0Yasl lepedyeHb MPOrpaMMHOro obecnedeHusi 1 HHYOPMALMOHHBIX CIIPABOYHBIX CHCTEM

(mpu Heo0X0AMMOCTH)

6.3.1 I[lepeyeHs NpPOrpaMMHOro odecreveHust

Windows XP - OnepannonHnas cuctema, il 46107380

AnTusupyc Kaspersky Endpoint Security mis 6usneca — Pacimpennsiii Russian Edition - AnTuBUpYyCcHas 3a1inTa, KOHTPAKT

469 JIBI'VIIC

Free Conference Call (cBoOomHAS JTHUIIEH3H)

Total Commander - ®aiinoBbIii MEHEIKED, T

un. LO9-2108, 6/c

ACT Tecr - Kommieke mporpaMm Ut Co3AaHIs OaHKOB TECTOBBIX 3aaHUM, OPraHU3ALUH U IPOBEJCHUS CCAHCOB
tectupoBanus, . ACT.PM.A096.J108018.04, nor.372

6.3.2 IlepeueHb MHGOPMAIIMOHHBIX CIPABOYHBIX CHCTEM

IMpodeccronansHas 6a3a faHHBIX, HHQOPMAIMOHHO-CIIpaBouHas cucteMa Koncynsrantllntoc - http://www.consultant.ru

7. OMACAHUE MATEPUAJIBHO-TEXHUUYECKOW BA3bl, HEOBXOJIUMOW J1JI1 OCYIIIECTBJIEHUS
OBPA30OBATEJIBHOI'O ITPOLTECCA IO JUCHUIIJIMHE (MO YJIIO)

Aynutopus Hasnauenne

OcHarexnue

3228 Y4eOHast ayAUTOPHS AJIS IPOBEICHHS 3aHATUI

JICKOIMOHHOI'O THUIIA.

MYJIBTHMEIUHHBIE CPeICTBA (IIPOSKTOP MyJIbTUMEIUIHBIN; TOCKa
HMHTEPAKTUBHAS, aKyCTHUECKIE KOJIOHKH ), KOMITIEKT MeOeIH

3245 VYueOHast ayIUTOPHS TS TIPOBEICHHS KOMIUIEKT y4eOHOI MeOelH, 3KpaH PyJIOHHBIH, KOMITBIOTEp, MapKepHast
MPAKTUYECKUX 3aHITUH, 3aHATHI CEMHUHAPCKOTO JTIOCKa, TEeMAaTHYECKHE TIIIaKaThI
THIA

3322 TTomereHust 11t CAMOCTOSATENLHON pabOThI TemaTuueckue riaKarthl, CTOJbI, CTYJbS, cTeJU1aku KomnbroTepHas




Aynuropust Haznauenue OcHamieHue
obyyvaronuxcs. YuraneHeiii 3a1 HTh TEXHHUKA C BO3MOKHOCTBIO MOKITIOYCHUS K ceTH HTepHET, CBOOOTHOMY
nocryny B ObC u DUOC.
423 TTomerieHust 111 CAMOCTOSATENBLHON pabOThI TemaTuueckue riaKaThl, CTOJbI, CTYJbs, CTeJU1aKu KomnbroTepHas
00y4aromMxcs. 3aj1 AIEKTPOHHOI HHOpMAIMH TEXHHUKA C BO3MOXKHOCTBIO MOJKIIOUEHNs K ceTH MHTepHeT, cBoGoAHOMY
noctyny B ObC u DH1OC.
3317 [Tomerenus Asst caMOCTOSATENBHOM padoThI TemaTuueckue miaaKaThl, CTOJBI, CTYNbA, cTeIaXku KoMnbroTepHas
oOyuaronuxcs. Yuransaeii 3a1 HTh TEXHHUKa C BO3MOXKHOCTBIO MOJKITIOUEHHS K ceTH VIHTepHeT, CBOOOIHOMY
noctyny B 9b6C nu DUOC.

8. METOAUYECKHUE MATEPHAJIBI JIUI1 OBYYAIOIIIUXCA 1O OCBOEHHWIO TUCITUITJIMHBI (MO YJIA)

CaMocrosiTenbHass paboTa CTyIeHTa BKIIOYAET:

1. IOATOTOBKY K CEMUHAPCKIM 3aHATHSIM (KOHTPOJIb Ha 3aHSATHUSAX );

2. U3y4eHne IMTepaTypbl TEOPETHUECKOTO Kypca

3. mOATrOTOBKY A0KIana (B Buae pedepara)

4. MOITOTOBKY K 3a4€Ty U IK3aMEHY

IIpu moaroTOBKE K 3K3aMEeHY HE0OX0IUMO OPUEHTUPOBATHCS Ha KOHCIIEKTHI JICKIUH, PEKOMEHIYEMYIO TUTEPaTypy,
oOpasoBatenbHble HTEpHET- pecypcebl. CTyIeHTY PEKOMEHAYETCs TakoKe B Hauajle yueOHOro Kypca MO3HAaKOMHUTBCS CO CIeAYIomeit
y4eOHO-METOMUECKOM TOKyMEHTalUeH:

] MPOTPAMMOM JTMCIUTUTNHBL;

MepeYHeM 3HAHUN ¥ YMEHUH, KOTOPBIMU CTYJCHT JOJDKCH BIIAJIETh;

TEMAaTUYCCKUMH TUIAHAMH MTPAKTHICCKUX 3aHSITHIA;

Y4eOHUKAMH, TIOCOOHSMHU 110 TUCIMILIHHE, a TAKKe dJICKTPOHHBIMU PECypCaMu;

MIEpPEYHEM BOIIPOCOB K 3a4eTy U IK3aMEHY.

Tocre 3TOro y CTYACHTa HOJKHO CPOPMHUPOBATHCS YSTKOE MPEACTABICHHE 00 00beMe U XapaKTepe 3HAHUI U YMEHHH, KOTOPBIMHU
Haao OyJeT OBJIAAETh B MPOIECCE OCBOCHUS TUCIUIUTHHBL. CHCTEMATHYECKOE BBIMOTHEHHE YIeOHOH paObOoThl Ha MPAKTHUECKUX
3aHATHUAX TIO3BOJIUT YCIIEIITHO OCBOUTH JUCIUIUIMHY M CO3IaTh XOPONIYIO 0a3y I Cllavd 3a4eTa u dK3aMeHa.

Ooo4od

TexHOIOrHsl OpraHU3alud CaMOCTOSTEILHOM PabOThl 00YJYArOLIMXCS BKIFOYACT HCIOIb30BaHIe HH)OPMAOHHBIX U MATCPHAIBHO-
TEXHIHYECKIX PECypPCcOB 00pa30BaTEIBHOTO YUPEKICHUS: OHOIHOTEKY C YHUTAIBEHBIM 3aJI0M, YKOMIUIEKTOBAHHYIO B COOTBETCTBHH C
CYIIECTBYIONIMMH HOPMaMH; Y1eOHO-METOTUYECKYI0 0a3y yueOHBIX KAOMHETOB, KOMITBIOTEPHBIE KIIACCHI ¢ BO3MOKHOCTBIO paOOTHI
B lIHTepHeT; ayAUTOPUH Il KOHCYJIBTAIIHOHHOH NIEeSTENbHOCTH; YUeOHYI0 U Y4eOHO-METOIUUECKYIO IUTepaTypy, pa3paboTaHHyIo ¢
YUYETOM YBEIIUUCHHUS TOJH CAMOCTOSTEIILHOM paOOThI CTY/ACHTOB, M MHBIC METOJHYCCKIE MaTCPHAIIBI.

BBIITOJIHEHUE JJOKJIIAJIA (PE®EPATA)

Pexomenpanuu 1o opopmieHno. PaboTa BEIMONHACTCS HA CTaHAAPTHBIX JiucTax Oymaru gpopmarom 210x297 mm (A-4).
CranznapTHbIE TpeOOBaHNUS K HalleYaTaHHOMY TEKCTY: HHTEPBAII IIOJIYTOPHBIH; IEPEHOCH aBTOMaTHYECKIe; a03alHbli oTcTym 1,25;
(opmaTHpoBaHKeE 10 MHUpPHHE; pasmep mpugTta 14.

ITapametpsl cTpaHuIBE: geBoe mone — 30 MM; mpasoe none — 10 MmM; BepxHee mone — 20 MM; HikHee none — 20 MM.

Kaxcnyro HOBYIO IJ1aBy cilelyeT HaUYMHATh C HOBOW CTPaHUIIbI, PABHO KaK M JpyrHe CTPYKTYPHBIE YaCTH PaOOTHL, 2 IMEHHO:
BBEJICHUE, 3aKITI0UCHNE, COACPIKAHNE, CITUCOK UCTIONB3YEMBIX HCTOUYHHUKOB, TPHUIOKCHHE.

He nomyckaercs u3noxeHne MaTepraia CIUIOMIHBIM TekcToM. Ha cTpanuIie omKHO OBITh Kak MUHEMYM JBa ab3ara. OHaxo,
«pBaHbI» TEKCT TOXKE He JonyckaeTcs, koraa Ha crpanuue 10—15 a63aues. CiieayeT MOMHUTB, YTO B K&XKJOM a03alle 3aKIoueHa
MBICIIb, KOTOpasi JOJDKHA OBITh JOKa3aHa WM OMPOBEPTHYTA.

Kaxxnpiii ab3a1r HaUMHAETCS ¢ KpacHOH cTpoku. AG3anHblii otcTyn — 1,25.

Iepen Tem, kak ciaTh paboOTy Ha MPOBEPKY CTYACHT 00sI3aH UCIPABUThH UMEIOLTHECS opdorpaduieckre, MyHKTyallHOHHBIC U
CTHJIMCTUYECKHE OLINOKH.

O0beM pedepaTa nomkeH ObITh He Ooee 30 cTpaHuIL.

Pexomenparu o ctpykrype pedepara. Pedepar cocTout u3 cocTaBHBIX YacTel, PacIOIOKEHHBIX B CIEAYIOLIeH
HOCJIEZI0BATEIbHOCTH:

- TUTYJBHBIH JucT (1 cTpaHuIa);

- OJTaHK peTieH3nH (3aIMOTHSIETCs TIPETIOAaBaTeNeM);

- BBefieHue (1-2 ctpaHulipl);

- OCHOBHasI 4acTh B BH/e I1aB U naparpados (20-25 crpanunm);

- 3aKITI04eHne (2—3 CTpaHHUIIbI);

- CHHCOK HCIHOJIB3yeMBbIX HCTOYHUKOB,

- IPHIIOJKECHUE.

TuTynbHBIN THCT — IEpBast, HEeHyMepyeMas CTpaHHIa paboThl, Ha KOTOPOil 0003HAUCHBI HCXO/IHBIC JAHHBIE paOOThI, @ UMEHHO:
HaMMEHOBAHHUE BBICIIETO YIeOHOTO 3aBeACHIST; HANMEHOBaHNE KaeaApsl; TeMa; aBTOP; PYKOBOAMUTEIh; TUCIIUIUINHA, TI0 KOTOPOH
paboTa BBIIIOTHEHA; PETUCTPAllMOHHAS Ta0JIUIIAa; MECTO U TOJl BBIOTHEHUS;

bnank penieHsun — 6J1aHK, Ha KOTOPOM TIPENO/IaBaTeNb OTMETHT JOCTOMHCTBA M HEAOCTATKH, JOIYLIEHHBIE CTYICHTOM IPH
BBITIOJTHCHUH PabOTHI M YCIIOBHUS JIOIYCKa pabOTHI K 3aIUTE;

Baenenue - BBogHAs 4acTh pabOTHL, I/ie 000CHOBBIBACTCS AKTYAILHOCTh TEMBI, KPATKUI aHAN3 CUTYAIUH C YKa3aHUEM OCHOBHBIX
npobieM, IpOTUBOPEUnii UM MPOOEIOB B 3aKOHOIATENBCTBE; (YOPMYIMPYIOTCS OCHOBHAA LeNb paboThI, a TAkKe, UCXOs U3 Hee,
3a/1a4H, PeIICHHE KOTOPBIX MO3BOJIUT PEaIN30BaTh LElb. 3aBEPIIUTh BBECHHE CIEAYET yKa3aHHEM HOPMAaTHBHO-IIPABOBOM 0a3bl
paboTEHL.




O0beM BBeJeHUs He JOJDKEH MPEBBIATh 2-X CTPAHHUL.

OcCHOBHas 4aCTbh — 3TO IJIaBHAst 4aCTh PabOTBHI, /1€ TEMa PacCMaTPUBAETCSI COINIACHO IIaHy. [1py M3ydeHun TeMbl CTyAeHT paboTaer
C HOPMaMH OCHOBHOTO (TSI JAHHOI T€MbI) HOPMATHBHOTO aKTa M €My COITYTCTBYIOIINX. PackprIBast OCHOBHOE COJCpKaHHE,
HEOOXOAMMO YKa3bIBaTh COOTBETCTBYIOIIUE CTATHH HOPMATHBHBIX aKTOB, MX TJIABBI, PA3AEIbL.

B nanHOI 9acTH paboTHI CTYIEHT JOMKEH apryMEHTHUPOBATh CBOU BBICKAa3bIBAHUS, MHEHUs U OoLleHKH. COOCTBEHHAas cUcTeMa
JIOKa3aTeNIbCTB Ha OCHOBAHUH U3YYEHHBIX MAaTEPHAIOB — IOKA3aTENlb TBOPUYECKOr0 MOTEHIMANA CTy ICHTA.

O0BeM OCHOBHOM 9acTH OJDKEH OBITH HE MeHee 25 CTpaHHIL.

3axIroueHNe — 3aBepIIAroIas YacTh pabOTHI, T/I€ MOIBOISTCS OCHOBHBIC BBIBOJIBI, UTOTH, K KOTOPBIM aBTOP MPUXOJNT B IIpoLecce
UCCIIEOBaHuUS.

O0BeM 3aKTIOYCHUS HE JIOJDKEH MPEBHIIaTh 2-3 CTPaHUIHL.

CHHCOK HCHONB3yeMBIX HCTOYHUKOB — 9aCTh Pa0OTHI, KOTOpask OTpaskaeT HCTOUYHHUKOBYIO 0a3y. CIHCOK TOIDKEH OBITh IPECTaBIeH
TOJIBKO UCTOUYHUKAMU, KOTOPBIE ITUTUPYIOTCS B TEKCTE U HE MPEBBINIATh 5-ICTHUH KpUTEpUil U1 TEOPETUUECKUX HCTOYHUKOB.
HopmaTuBHBIE aKkThI JOJDKHBI OBITh IIPEICTABICHBI B TEKYILEH PEJAKINH.

KonmgecTBo HCIONIB3yeMbBIX HCTOYHUKOB JOJDKHO OBITH He MeHee 10 m3maHwmit.

[IpunoxxeHne — npuMbIKaroImas K paboTe 4acTh, IIe CXeMaTUIHO JEMOHCTPHPYETCS TO HOBOE, YTO OBLIO CO3AaHO aBTOPOM H SIBIISET
co00H PO MPEACTABICHHOI K 3a1uTe padoTe. 31ech MOTYT OBITh IPEJICTABICHBI TAONNIIBI, CXEMBbI, TPaMKH, JaAHHbIC
COITHOJIOTHYECKHIX UCCIICIOBAaHNH, THITOBBIE ()OPMBI IOPHINUECKIX TOKYMEHTOB.

PexomeHmaImy o NpUMEHEHHIO CChIIIOUHOTO amnmaparta. CChUIOUHBIH anmapaTt — HHCTPYMEHTapHi, 0e3 KOTOporo paboTa He MOXKET
ObITh BbIMIONIHEHA. OTCYTCTBHE CCBIIOK B paboTe CBUAETEIbCTBYET O HAIMYHMHU IIJIarHaTa, 9YT0 HeJomycTUMO. CChIIIKU U CHOCKH B
OCHOBHOH 4acTH cienyeT oopMIsTh HaJIexamuM o0pazoM. JomyckaeTcs MoCTpaHNIHbBIE CCHUIKH.

[TocTpaHW9HBIE CCBIIKN: BEPXHUI WHIICKC OTCHIIACT K IIUTHPYEMBIM HCTOYHUKAM BHHU3Y Ha KaXKTOHW CTPAHHUIIE B CIEAYIONIEM
HOpSAJIKEe: aBTOP, HAUMEHOBAaHHE PAOOThI, MECTO U3JaHUS, U31aTEIbCTBO, [0 U3IaHUs, IUTUPYEMbIE CTPAHHILIBL

Temartunka BbICTYIJICHUH (MOKTa0B, pedepaTtos): OIIK-2, OITK-3

1.MadopMannoHHO-TOKYMEHTAIIMOHHOE 00ecIieyeHne B paboTe anmapara yupaBiIeHHUS.

2.0Opra"u3anuu JeJI0Npon3BOJICTBA B IOPEBOITIOIMOHHON POCCHM U B COBETCKUX rOCYAAPCTBEHHBIX YUPEKICHUAX.

3.TexHonorus 1 OpraHU3alus JeNOMPOU3BO/CTBA.

4.®ynkuun cayx0s1 JIOY, TOIKHOCTHON U TEXHUYECKUH cOCTaB paOOTHUKOB, (PyHKIMOHAIBHBIE 00S3aHHOCTH.

5.ba3a, perimaMeHTHPYIOIMAs OPraHU3aANUI0 U TEXHOJIOTHIO HH(OPMAIIHOHHO-TOKYMEHTAIIHOHHOTO 00ECIICUCHHUS IeSTENEHOCTH
YUPEXKICHUSL.

6.JloMKHOCTHASI MHCTPYKIHUS KAK HOPMaTHBHAsI OCHOBA paclpeeNeHNs TpyAa Mex 1y NOoApa3AeIeHUsIMUA U UCTIOTHUTEISIMU.

7. MHCTPYKIMS TI0 JOKYMEHTallMOHHOMY O0CCIICUeHHIO YIIPABJICHHUS - OCHOBHONH HOPMATHBHBIH aKT ITO PeriIaMEHTAINH
opranuzanuu u texsonoruu JJOV.

8.Tunosble U UHANBUIYaNIbHbIC HHCTPYKIHH.

9.Ctpykrypa n o01ast XapaKTepHCTHKA JJOKYMEHTOIIOTOKOB.

10.06BeM TOKyMEHTOO00pOTa YUPEKICHHUSL.

11.JloKkyMeHT: HOHSTHE, CTPYKTYpa, BU/BI, CIOCOOBI IIepejaul U XpaHEHUSL.

12.TenaeHuu pocta JOKyMEHTOOO0POTa B COBPEMEHHBIX YUPEKICHUSAX.

13.ABTOMaTH3aUs 00paOOTKH HHPOPMATIHH.

14.Jlenonpou3BOJCTBO: MOHATHE U PETYIUPOBAHUE.

15.Cucrembl JOKyMEHTO000pOTA.

16.KoHTpOJIb 32 HCTIOTHEHUEM IOKYMEHTOB B YUPEXKICHHUH.

17.Pabota ¢ pa3nUIHBEIMH CHCTEMaMH TOKYMECHTAINH.

18.MHpopMannoHHO-CIIPaBOYHAS CUCTEMA MO JOKYMEHTaM yUPEIKACHHS.

19.0pranu3zanus TEKyIIero XpaHeHUs JOKyMEHTOB.

20.0cobeHHOCTH pabOTHI C 0OpaIIEHUSIME TpaskIaH.

21.Homenknatypa ned.

22.Cpoxu XpaHEeHUs TOKyMEHTOB.

23.HoMeHKaTypsbl Aie1 B ONIEPATUBHOM XPAHEHUU U BEJOMCTBEHHOM apXHUBE.

24.0praHn3anys U IPOBEICHNE SKCIICPTH3EI IEHHOCTH JOKYMEHTOB, YHHUITOKCHHE TOKYMEHTOB.

25.JToaroToBKa JOKYMEHTOB K Iepeaue Ha BEIOMCTBEHHOE XpaHEHHeE.

Meroamyeckie peKOMEHIAINH T10 MTOJTOTOBKE K TPOMEXKYTOYHO aTTecTanny (3a4ery)

I[IISI IMOATOTOBKHU K ATTCCTAlUU CTYJACHT NOJKEH BHUMATEIIbHO O3HAKOMUTHCA C TICPEUYHEM BOIIPOCOB, BBIHCCCHHBIX Ha 3a4€T,
W3YYUTh KOHCIIEKTHI, PEKOMEHIyEMYI0 OCHOBHYIO U IOTIOJIHUTENBHYIO IUTepaTypy. Heo6xoanmMo o0paTuThCs K miIaHam
CEeMUHAPCKUX 3aHATHH, HOpMaM IIPOMEKYTOYHOTO KOHTPOJISI 3HAHUI, YTOOBI BCHOMHUTH U CHCTEMAaTH3UPOBATH IPOHICHHBIH
yuaeOHbIi MaTepuain. L{emecoobpa3Ho caenaTh KpaTKUil TaH OTBETA 10 KaXKIOMY BOTIPOCY, COMPOBOIHMB €T0, MPHU HEOOXOJUMOCTH,
CChbUIKaMU Ha HOPMATUBHBIC aKThl 1 KOHKPETHBIE HOPMBI.

Metoandeckue peKOMEHIAINH 110 MTOATOTOBKE K IPOMEKYTOYHOH aTTecTanuu (9K3aMeHy)

JIJ1s HOATOTOBKH K MMPOMEKYTOYHOU aTTECTAIMH CTYACHT JTOJKEH BHUMATEILHO 03HAKOMHUTBCS C TIEPEUYHEM BOTIPOCOB, BEIHECEHHBIX
HAa 9K3aMEH, H3y4YHTh KOHCIICKTHI, PEKOMCHIYEMYI0 OCHOBHYIO U JIONONHUTENBHYIO THTepaTypy. Heo6XoqumMo o0paTUThCS K ITaHAM
CEeMUHAPCKUX 3aHATHH, HOpMaM IIPOMEKYTOUHOTO KOHTPOJISI 3HAHUI, YTOOBI BCHOMHUTH U CHCTEMAaTH3UPOBATH MPOHICHHBIH
yuaeOHbIi MaTepuain. L{emecoobpa3Ho caenaTh KpaTKuil IIaH OTBETA 10 KaXKIOMY BOTIPOCY, COMIPOBOIMB €T0, MPHU HEOOXOJUMOCTH,
CCBUIKAMH Ha HOPMATUBHBIE aKThl U KOHKPETHBIE HOPMBI.

OobecrieueHne 00yJaronMXcss MHBAIUIOB U JIUI] C OTPaHWHICHHBIMU BO3MOXKHOCTSIMH 3[J0POBBS TIEYATHBIMH M SJIEKTPOHHBIMHU
00pa3oBaTeIBHBIMH pecypcaMu B (popMax, afaNTHPOBAHHBIX K OTPAaHUICHUSIM HX 30POBbS.
CTyZAEeHTHI ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBBS, B OTJIMUHE OT OCTAIBHBIX CTYAEHTOB, HIMEIOT CBOU CHEeLU(pHUIECKIe




0COOCHHOCTH BOCIIPHATHS, IepepaboTku MaTepuana. Ilogbop u pa3paboTka ydeOHBIX MAaTEpPHANIOB MO JUCIUIIIHHE IPOU3BOIUTCS C
Y4ETOM TOT0, YTOOBI IIPEAOCTABIATH ATOT MAaTEpPUall B pa3iIMYHBIX (OPMaX TAK, YTOOBI MHBAIMIBI C HAPYIICHUSAMH CIIyXa HOJIyqain
nH(pOpManNIo BU3yaIbHO, C HAPYIICHUSIMH 3pSHNUS - ayIUalbHO (HalpuMep, C NCTIOIH30BaHNEM IIPOTPaMM-CHHTE3aTOPOB PEUH).
Jli1s OCBOCHUSI UCIUILINHEI OYAyT MCIOIb30BAHBI JICKIIMOHHBIE ayAUTOPHH, OCHAIIIEHHbIE JOCKAMH JUIS IUChMa, MyJIbTHMEIIHHHOE
000py0BaHHE: IPOEKTOP, MPOSKIMOHHBIN dKpaH. J{J1sl MpoBeieH s CEMUHAPCKUX (MPAKTUYECKUX) 3aHATUH - MyJIbTUMEIUITHOE
000pynOBaHKE: IPOCKTOP, MPOSKIMOHHBIH 3KpaH.

OcBoeHHE AUCIMIUTMHBI MHBAJIHIAMH 1 JIUIIAMH C OTPAaHNYCHHBIMHI BO3MOXXHOCTSIMH 3I0POBBSI OCYIIIECTBIIICTCS C UCIIOIb30BAHUEM
CpeACTB 00y4eHHs OOILIETO U CIEHaIbHOI0 Ha3HAUCHUS:

- JIEKIIMOHHAs ayJJUTOPHs: MyJIbTUMENUIHOE 000pYy0BaHUE, HCTOYHUKY MUTAHUS I HHIUBUAYaIbHBIX TEXHUIECKUX CPE/ICTB;

- yaeOHas ayAUTOPHUS YIS IPAKTHYECKIX 3aHATHH (CEMUHAPOB): MyJIbTHMEANITHOE 000pyJOBaHNE;

- ayJUTOPHS AT CAMOCTOSATENIFHOI paboTHI: cTaHAapTHEIE paboune MecTa ¢ IIePCOHAIBHBIMH KOMITBIOTEPAMH.

B kaxknoii ayautopu, rae o0ydaroTcs HHBAIUABI U JIUIA C OTPAHUYEHHBIMU BO3MOXKHOCTSAMH 37I0POBbS, IPEAYCMOTPEHO
COOTBETCTBYIOIIIEE KOJINYECTBO MECT ISl 00YYArOMINXCSI C y4ETOM OIPaHHYECHUH HX 3710POBbSI.

Jns oOydaronmxcss HHBAJIMIOB ¥ JIHI] C OTPAaHWYEHHBIMU BO3MOKHOCTSMH 37I0POBbS IIPEIYCMOTPEHO OOCIY )KUBaHHUE 10
Mexonbmnoreqnomy abonemeHnty (MBA) ¢ XabapoBckoii kpaeBoii criennalu3HpoBaHHON OubnnoTexoi as cnensix. [1o 3ampocy
noss3oBareneid HTh nHBanuaoB 1o 3peHmto, ocymecTBisieTcss HHPOpMaIMOHHO-0N0INOTEeYHOE 00CITY)KUBaHHE, I0CTaBKa U Bbllada
JUTS paOOTHI B YUTANEHOM 3aJI€ KHUT B CHEIHUAI3UPOBAHHBIX (POPMATaxX IS CIEIIBIX.

PazpaboTka npu HeOOXOIUMOCTH HHANBHIYAIBHBIX YIEOHBIX IUNIAHOB U HHANBHUYAIBHBIX TPa(hUKOB 00yIEHHS HHBAINIOB U JIHII C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0POBbSL.

OOyuaromnyecs HHBAJIUABL, MOTYT 00y4aThCsl 10 HHANBHAYAIEHOMY y4€OHOMY IUIaHY B YCTaHOBIICHHBIE CPDOKH C YyUETOM
0COOCHHOCTEH 1 00pa30BaTEIbHBIX HOTPEOHOCTEH KOHKPETHOTO 00yJaromerocs.

IMox nHAMBHAYaTBHOM paboTOIl MOApa3yMeBatoTCs ABE (OpMBI B3aUMOACIHCTBHS ¢ IpenoAaBaTeeM: HHANBUyanbHas ydeOHas
paboTa (KOHCYNIbTALKN), T.€. JJONOJHUTEIBHOE Pa3bsICHEHNE yIeOHOr0 MaTepHaa 1 yriryOoJIeHHOe H3ydeHHE MaTeprala ¢ TeMH
00yJaloIMNMHUCS, KOTOPEIE B 3TOM 3aHHTEPECOBAHBI, M HHIUBHIyaIbHAs BOCIIUTATENbHAS padoTa. IHINBHyaTbHBIE KOHCYIBTAIIN
IO TIPEIMETy CTAaHOBSTCS BAXKHBIM (hPaKTOPOM, CIIOCOOCTBYIOIINM HHANBHYATH3AINH 00YIEeHHS ¥ yCTAaHOBJICHUIO
BOCHHTATEIBHOTO KOHTAKTa MEX Iy NpernoaBaTesieM i 00yJaromuMcs HHBAIUAOM HITH 00y4aroIUMCcs C OTpaHUIEHHBIMU
BO3MOYKHOCTSIMH 3/10POBBSI.

IIpu cocraBieHNN HHANBHYAIFHOTO Ipaduka 00ydeHIsT He0OX0IMMO MTPEAYCMOTPETh Pa3IMIHbIe BAPHAHTHI IPOBECHUS 3aHATHIA:
B aKaIEMHYECKOH IpyIIe ¥ UHIUBUAYaIbHO, HA JOMY C HCIIOJIb30BaHHEM JHCTaHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTHUII.
Hucnumumna peanusyercs ¢ npumenenue JJOT




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 46.03.02 /lokymeHTOBeieHHe U AaDXMBOBe/ICHUE

HanpasJjieHHOCTH (mpodunb): HudppoBuzanms KOPIOPATUBHOIO
AOKYMEeHT0000poTa (a1anTHpoOBaHHasi 00pa3oBaTe/IbHAs IPOrpaMMa)

Jucuuniuna: JlokyMeHTalMOHHOe o0ecneyeHHe KOPNOPATHBHOIO YIPABJIEHUS:
OpraHU3aIus U TeXHOJIO0THSA

®opmupyemMble KOMIIETEHIIUH:
1. Onucanue nokasareJieil, KpUTepHeB M MIKAJ OeHUBAHUSA KOMIICTCHIN.

[TokazaTenu v KpUTEpPUN OLIEHUBAHUSI KOMIIETEHUUI

OOBekT YpoBHU c(hOPMHUPOBAHHOCTH Kpurepuii ouenuBanus
OLICHKH KOMITETEHIIN I PE3yIBTaTOB 00yIEHUS
OO0yuaromuiics Huskuit yposens VYpoBeHb pe3yNbTaToB 00YUCHHUS

[ToporoBerii ypoBeHb HE HIDKE TIOPOTOBOTO
IToBbIlIEHHBIH YPOBEHD
Bricokuii ypoBeHb

[IIxanpl OLeHMBAaHUS KOMIIETEHLUHI [P cllade SK3aMEHa WJIM 3a4€Ta C OLICHKOU

JocTurnytslii XapaxkTepucTika YpoBHS C(OPMHPOBAHHOCTH [Ikana oueHnBaHuUs

YPOBEHB KOMIIETEHIUI
pe3yabrara
o0vueHus

DK3aMeH WM 3a4eT C
OLICHKO

Huzkuii OO0yuaromumncs: HeynosnerBoputensHo
YPOBEHb -00HAPYXKUII MPOOETIBI B 3HAHUSIX OCHOBHOTO Y4€OHO-TIPOIrPAMMHOTO
MaTepuaia;

-JIOTYCTWII IPUHIIMITHATEHBIC OIIMOKH B BBITOTHCHHUH 3a/IaHUH,
MPEeIyCMOTPEHHBIX IPOTPaMMON;

-HE MOXKET MPOJIOIDKUTE OOYUCHHE WITH IIPUCTYIHUTH K

o eCCHOHATBHON AEATSIIFHOCTH IO OKOHYAHUH MIPOTPaMMBL 0e3
JIOTIOTHUTEIBHBIX 3aHATHIA IO COOTBETCTBYIOIICH AUCITUTITHHE.

IToporoseiit | Obyuaromuiics: YI0BIIETBOPUTEIBEHO
YPOBEHb -00HapyXWJI 3HaHUE OCHOBHOTO y4e€OHO-IIPOrpaMMHOIO MaTepyala B

00BEMe, He0OX0IMMOM ISl TANIbHEH el yueOHON U IIpeCTOosIIer

npodeccroHaNbHOM AesSTeIbHOCTH;

-CIIpaBIIsieTCA C BBIIOJIHEHUEM 3aJJaHUl, IPETyCMOTPEHHBIX

MIpOrpaMMoii;

-3HAKOM C OCHOBHOH JIITEpaTypOH, peKOMEHIOBaHHOH paboueit

MPOrpaMMO TNCINTUIHHBI,

-JIOITCTHJI HETOYHOCTH B OTBETE HA BOMPOCHI U IIPU BBIOITHEHUH

3aJaHui 0 y4eOHO-TIPOrpaMMHOMY MaTepHaiy, Ho o0iagaer

HeO6XOl]I/IMBIMI/I SHAHUAMU IJI UX YCTPAaHCHUA 1104 PYKOBOJICTBOM

IpernoaaBates.

[MoBemuennsrii | OOywarommiics: Xoporio
YPOBEHb - 0OHapYKWJI ITOJTHOE 3HAHKE Y4eOHO-ITPOrPaMMHOTO MaTepraa;

-YCIIEHIHO BBITNONHUN 3a[JaHNUs, IPELYCMOTPEHHBIE IPOrpaMMOl;

-YCBOWJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAaHHYIO pabouei

MPOrPaMMON AUCHUILIUHBI;

-TIOKA3aJI CUCTEMAaTHIEeCKUH XapakTep 3HaHUH yaeOHO-IIPOrPaMMHOTO

MaTepHaa;

-CIIOCOOCH K CaMOCTOSATEIIFHOMY ITOTIOTHEHHUIO 3HAHUH 10 y4eOHO-

MPOrPaMMHOMY MaTepHaty i OOHOBJICHUIO B XOJI¢ JaJIbHEHIIeH

yueOHOI pabOoThl U MPOGHECCHOHATBHOM NEeSITCITBHOCTH.




Bricokuit OObyuaromuiics: OTnudaHO
YpOBEHB -00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS
y4e0HO-TIPOrPaMMHOT0 MaTepraa;
-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC
IIPOTrPaMMOI;
-03HAaKOMMJICS C JOTIOJTHUTEIILHON JINTEPaTypoOi;
-YCBOWJI B3aMOCBSI3b OCHOBHBIX TIOHSTHH AUCIMIUIMH U UX 3HAUCHHE
U IproOpeTeHHS IPOQPECChH;
-TIPOSIBUJI TBOPYECKUE CITOCOOHOCTH B MOHUMaHUH yIeOHO-
MPOTPaMMHOTO MaTepHaa.
[IIxaspl OLeHMBAaHUS KOMIIETEHLMI TP cllade 3ayeTa
JloCTUTHYTHI XapaxTepucTika YpoBHS CQOPMUPOBAHHOCTH KOMITCTCHITHI [xana
1 ypOBEHb OIIEHUBAHUS
pe3ynbTarta
oOy4yeHuns
[Toporoseiii | OGydatommiics: 3aureHo
YPOBEHB - 0OHapyXKHJI Ha 3a4eTe BCECTOPOHHHUE, CHCTEMATHUECKHE U TITyOOKHE 3HAHUS
y4eOHO-ITPOrPaMMHOT0 MaTepraa;
- JOIIYCTUJI He6OJ'II)HJl/le yOoyueHusa B OTBETax Ha BOIIPOCHI, CYIIECTBEHHBIM
00pa3oM He CHM)KAIOIIUE UX KauecTBO;
- ZIOIYCTHJI CYIIECTBEHHOE YITyIIEHHE B OTBETE Ha OJWH U3 BOIPOCOB, KOTOPOE
3a TeM OBUIO YCTPAHEHO CTYJEHTOM C IIOMOILBIO YTOUHSIONIMX BOIIPOCOB;
- IOITYCTHJI CYIIECTBCHHOE YITYIICHUE B OTBETAX Ha BOIIPOCHI, YACTh W3
KOTOPBIX OblNIa yCTpaHeHa CTYICHTOM C TIOMOIIBIO YTOYHSIOIIHUX BOTIPOCOB
Huzkuit OO0yyaromuicst: He 3auteno
YPOBEHB - ZIOIYCTHJI CYIIECTBECHHBIE YITyIIEHHS IIPH OTBETAX Ha BCE BOIIPOCHI
TIPEeToIaBaTels;
- oOHapyxua mpodensr 6osee 4eM 50% B 3HAHUAX OCHOBHOTO y4eOHO-
MPOTPaMMHOTO MaTepraa
OmnmcaHne mKan OICHUBAHHS
Kommerennnm o0ydaronierocsi OIeHUBASTCS CIEAYIOMNIM 00pa3oM:
[Inanupyemsbrit CopeprkaHue MIKajabl OIICHUBAHUS
YPOBEHB JOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pz?gg’:s;? HeynosnerBoputenbH |  YI0OBIETBOPUTEIIBHO Xopo11o OTinaHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OoOyuaromuiics OOyuaromuiics OOyuaromuiics
o0yuarorerocs crocobeH JIEMOHCTPHPYET JIEMOHCTPHPYET
CaMOCTOSITETIBHO CaMOCTOSTEIBHO CIIOCOOHOCTB K CIIOCOOHOCTB K
MPOJEMOHCTPUPOBAT | IPOICMOHCTPUPO-BATH | CAMOCTOSATEIIEBHOMY CaMOCTOSITETTBHO-MY
HaJIM4He 3HAHUN IPU | HATHYHE 3HAHUHA TIPU TIPUMEHCHHIO MIPUMCHEHHIO 3HAHWH B
pelIeHnH 3aaHnH, PpeIIeHIN 3aJaHnH, 3HAHWUH IpU BEIOOpE crrocoba

KOTOpBIEe OBLTH
MPe/ICTABICHBI
nperno/iaBaresieM
BMeCTe ¢ 00pasiom
UX PELLEHHUS.

KOTOpEIE OBLIH
HpeICTaBIICHBI
IpernoaBaTeneM
BMECTe C

00pasoM UX peLIeHHs.

peLIeHUH 3aJaHui,
AHAJIOTHYHBIX TEM,
KOTOpPBIE MPEICTABISLIT
MIPEToIaBaTeb,

U TIPH €0

YOUCUTLTATURIINTT

pelIeHs] HEU3BECTHBIX
WM HECTAHAAPTHBIX
3a/IaHUI U IpU
KOHCYJIETATUBHOMI
HOIJEPIKKE B 4ACTU

MEN TUACTIAINITIIANILIY




Ymetsb OTtcyrcTBHE Y Obyuaromuiics Obyuaromuiics Obyuaromuiics
oOyyaromerocs JEMOHCTPHPYET MIPOAEMOHCTPUPYET JEMOHCTPHPYET
CaMOCTOSITETIBHOCTH | CAMOCTOSATEJIBHOCTD B CaMOCTOSITETIBHOE CaMOCTOSITETIFHOE
B IPUMEHEHUN NIPUMEHEHUH YMEHUI NIPUMEHEHUE YMEHUN NIPUMEHEHUE YMEHUMN
YMEHHH 110 pereHus: y4eOHbIX peleHus 3aaHui, peLIeHUs] HEU3BECTHBIX
UCTIONIb30BAHHIO 3a1aHUH B ITOJTHOM AQHAJOTHYHBIX TEM, WJIN HECTaH/IAPTHBIX
METOA0B OCBOEHUS COOTBETCTBUH C KOTOpBIE IIPEACTABISUT | 3aJIlaHUH U IPH
y4eOHOM obpasiom, TIPEoAaBaTeb, KOHCYJIBTaTHBHON
JVICIIUTIIIMHBL. JaHHBIM 1 TIPH €TO TIOJIEPXKKE

IIPEoAaBaTeNIeM. KOHCYJIBTaTHBHOMN MIPENOAABaTENs B YaCTH
MOJJIEPKKE B YACTH MEXIUCIATUIMHAPHBIX
COBPEMEHHBIX CBSI3EH.
mpobieMm.

Brnanets Hecnoco6HOCTB Ooyuaromuiics OOyuaromuiics OOyuarormuiics
CaMOCTOSITEIIBHO JEMOHCTPHUPYET JE€MOHCTPUPYET JE€MOHCTPHUPYET
MPOSIBUTH HAaBBIK CaMOCTOSITEIIBHOCTD B CaMOCTOSITETIEHOE CaMOCTOSITENIBHOE
peneHns IIPUMEHEHHUN HaBBIKA IIPUMEHEHNE HaBbIKa MIPUMEHEHHE HaBBIKa
MIOCTABJICHHOM 110 3aJIaHUsM, pelIeHus 3a0aHui, pelIeHns] HEU3BECTHBIX
3a7a4M 10 pelieHne KOTOPhIX AHAJOTHYHBIX TEM, W HECTAHIAPTHBIX
CTaHIapPTHOMY OBIIO TIOKa3aHO KOTOpBIC MIPEACTABISLT | 3a/laHUH U TIPH
00pas3iry HOBTOPHO. MIPEoaBaTeNIeM. MIPENoAaBaTeb, KOHCYJIBTaTHBHOMN

U TIPH €TO MOJIEPAKKE
KOHCyJ'IBTaTHBHOﬁ npenogaBaTeiid B 4aCTU
TOAACPIKKE B HaCTU MEXKIUCHUTITIMHAPHBIX
COBPEMEHHBIX CBSI3CH.
npoOiem.

2. IlepeyeHbr BOMPOCOB 3aa4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY HPOEKTHPOBAHUIO,

JadopaTopHbIM 3aHaATUsIM. O0pa3en IK3aMeHAMOHHOI0 OujeTa

[IpuMepHBIit IepedeHb BOMPOCOB K 3a4ETY

3 cemectp

Kommnerennus OIIK-3:

1.MudopmMannoHHO-T0KyMEHTallMOHHOE Oo0ecIieueHre B padoTe anmnapaTa ynpaBieHus;

2. OpraHuzanus JeIONpPOU3BOJCTBA B JOPEBOJIOINUOHHON PoccuM M B COBETCKMX TIOCYAAapCTBEHHBIX
YUPEKICHUSIX;

3. TexHONOTHS M OPTraHU3aLUs ACIOIPOU3BOICTBA;

4. ®ynxumn cimyxOsr JIOY, HOIKHOCTHOM M TEXHHYECKHI COCTaB paOOTHHKOB, (DYHKIMOHAIBHbIC
0053aHHOCTH;

5. TunoBsle W WHAMBHIYAIBHbIE MHCTPYKIIUH, HOPMHpPOBaHHUE Tpyda paboTHHUKOB ciyxkObl IOV, THmoBBIE
HOPMAaTHBBI BPEMEHH JIENIONPOU3BOICTBCHHBIE OMPE/ICIICHHE OHATHSA «JOKyMEHTO000pOT»;

Kommerenmusa OITK-2:

. CTpykTypa u 0011as XxapakTepuCTUKa JOKYMEHTOIOTOKOB;
. O0BEeM J1I0KyMEHTO000POTa YUPEKICHUS;

. JenonpounsBoacTBo;

. Cucrembl TOKyMEHTOO0OPOTA;

. KoHTpOoIb 32 HCnoTHEeHnEM TOKYMEHTOB B YUPEIKACHUY;

. DopMHUpOBaHUE JIETT;

. Homenknarypa nae;

. Cpoku xpaHeHHsl JOKYMEHTOB;

03N N bW~

IIpuMmepHBIii IepedyeHb BOIPOCOB K IK3aMEHY
4 cemecTp

Komnerenmus OITK-3

1. baza, pernameHTHpYyIOIIAS
00eCTIeYCHHUS ACATSIIEHOCTH YIPSIKICHUS,

2. Cayx06a JOY u nomKHOCTHAas WHCTPYKIMS KaKk HOPMATHBHAs OCHOBa pAaCHpEACICHHS TPyAa MEXIy
TTOIPA3ICIICHUSIMA U HCITOTHUTEIISIMU;

3. UHCTpyKIMs MO MOKYMEHTAIIHOHHOMY OOCCIICYCHUIO YIIPABICHHUS - OCHOBHOH HOPMATHBHEIM aKT IIO

opraHu3zaliilo MW TCXHOJIOTHUIO I/IH(l)OpMaHI/IOHHO-Z[OKyMeHTaHI/IOHHOFO



pernamMeHTanuy opranusanuu u rextonoruu JJOY;
4. JIOKyMEHTHI;
5. TenneHnuu pocta TOKyMEHTOO00POTa B COBPEMEHHBIX YUPEXKICHUSIX;
6. ABromMaTH3anus 00paboTku MH(MOPMAIIH;

Komnerenuus OITK-2

1. PaboTa ¢ pa3In4HBIME CUCTEMaMH JIOKyMEHTalllH;

2 HMudopManMOHHO-CTIPABOYHAS CHCTEMa II0 JOKYMEHTaM YUPEXICHHUS, OCOOCHHOCTH paboOThl cC
oOpateHusIMu

3. Opranu3anus TEKyIIero XpaHeHus TOKYMEHTOB;

4. HoMeHKIaTypsl 1€l B OIIEPATUBHOM XPaHEHHU M BEJIOMCTBEHHOM apXHUBE;

5. OpFaHHSaHI/Iﬂ 1 MPOBCACHUEC DKCIECPTHU3bI HEHHOCTH TOKYMECHTOB, YHUUYTOXKCHUEC TOKYMCHTOB,

6. [TonroroBka TOKyMEHTOB K Iepesiadye Ha BEJOMCTBEHHOE XpaHEHHE.

O0pa3selr PK3aMEHAIMOHHOTO OrieTa

JlapHEeBOCTOYHBIN TOCYIapPCTBEHHBIH YHUBEPCUTET IYTEH COOOIEHHMS

Kadenpa DK3aMeHaIMOHHBIH OmiieT Ne YTBepKaao»
(x703) I'paxxmaHckoe, JloKkyMeHTaIMOHHOE 00CCIeUCHUE 3aB. kadeapoit
MpEANPUHUMATENBCKOE U KOPIOPATUBHOTO YIPABICHUS: OunsauHa .M., kaHI. COLHOL.
TPaHCIIOPTHOE MPaBO OpraHu3aIus U TEXHOJIOTUS HAyK, JIOLEHT
4 cemectp, 2023-2024 Hamnpasnenue: 46.03.02 05.05.2023 1.
JIoKyMEHTOBEICHUE U
apXHUBOBE/ICHHE

Hanpasnennocts (mpodnib):
[{udposusaiust KOPIOPATUBHOTO
JIOKyMEHTO000poTa
(amanTupoBaHHast oOpa3oBaTeIbHAS
IporpaMMma)

Bonpoc baza, permameHTHpyIOIIasg OpTaHM3AalMI0 W  TEXHOJOTHIO  HH(OPMAIMOHHO-JOKYMEHTALMOHHOTO
obecnieueHus aesrenbHocTH yupexaeuus; (OITK-3)

Bonpoc Pabota ¢ paznuunsivu cucremamu qokymenTtarun; (OITK-2)

3anaua (3amanue) ()

[Mpumewanne. B  kaxgoM  SK3aMEHAIIMOHHOM  OmiIeTe  MODKHBI  NIPHCYTCTBOBaTb  BOIIPOCHI,
CIOCOOCTBYIONTIX (POPMHUPOBAHHIO ¥ 00YJAOMIETOCs BCEX KOMIETEHIIHMH M0 JAHHOW AUCITUTUTHHE.

3. TecToBble 3anaHusi. OneHKa MO pe3yJbTaTaM TeCTUPOBAHUS.
3 cemectp

3amanue 1 (OIIK-3)

BriGepute npaBUIIbHBIA BapHaHT OTBETA.

LlensiMu TPYIOBOTO 3aKOHO/ATENBCTBA SIBIISIFOTCSL:

1. ycTaHOBJIEHHE TOCYAAPCTBEHHBIX TAPAHTHI TPYAOBBIX MPaB U CBOOO rpaXKaaH
2. co3maHue OJAroNPHUATHBIX YCIOBUE Tpyna

3. 3ammTa MpaB U MHTEPECOB pabOTHUKOB M paboTomaTemnei

4. 3ammTa OOIIEeCTBEHHON HPABCTBEHHOCTH

3anmanue 2 (OIIK-2)

[IpuBeauTe B Bo3pacTaroiei mocie0BaTeIbHOCTH:

1. ®enepanbHble 3aKOHBI

2. Vxassl IIpesunenra Poccuiickoit deneparyu

3. ocranosnenus IIpaButensctBa Poccuiickoii denepaunu

4. HopmaTuBHBIC IPABOBEIC aKTHI (Pe/IepaibHBIX OPTaHOB UCTIOTHUTEIBHON BIACTH
5. 3akoHHI cyobekToB Poccuiickoit deneparm

3amanue 3 (OIIK-2)

[IpuBenuTe cOOTBETCTBHE

®denepanbHble 3aKOHBI M WHBIE HOpPMAaTHBHBIE MpaBoBble akThl Poccuiickoit denepauuu, comepkaiiue
HOPMBI TPYZOBOTO IIpaBa [JeiictBytoT Ha Beell Tepputopun Poccuiickoit @enepanyu

3akoHbl M MHBIE HOPMATHBHBIC MPAaBOBbIe aKkThl cyObekTOB Poccuiickoit denepannu, comepxaiiue HOPMBI




TpyzZoBoro mpasa JIeHCTBYIOT B IpeAesax TePpUTOPHUN COOTBETCTRYIOLIETO cyobekTa Poccuiickoit @eneparun

4 cemecTp

3ananue 4 (OIIK-3)

BriGepuTe npaBHIbHBIA BapUaHT OTBETA.

OCHOBHBIMH 33/1a4aM{ TPYZIOBOTO 3aKOHOIATEIBCTBA SBIISFOTCS:

1. co3maHMe HEOOXOOMMBIX IIPABOBBIX YCIOBHH JUIS COIVIACOBaHWS HHTEPECOB CTOPOH TPYIOBBIX
OTHOLIEHHI

2. IpaBOBOE PEryIMPOBAHUE TPYHLOBBIX OTHOLICHHI

3. MpaBOBOE PETYJIMPOBAHUE UMYIIECTBEHHBIX OTHOLICHUM

4. mpaBOBOE PETYIUPOBAHHE JMYHBIX HEMMYIIIECTBEHHBIX OTHOLICHUM

3ananue 5 (OIIK-2)

[TpuBenuTe B BO3pacTarollel MocaeJ0BaTeIbHOCTH YPOBHU COLMATIBHOTO IAPTHEPCTBA HA YHOPSAOUYEHHE
1: penepanbHbIit

2: MEXXPETUOHATIBHBIN

3: peruoHaNbHbIN

[TonmHBIN KOMILICKT TECTOBBIX 3aJlaHHi B KOpropatuBHOU TecToBoi obonouke ACT pasmerieH Ha cepBepe
YUT JABI'VIIC, a taxxe Ha caiite YHuBepcutera B pazaene CHO JIBI'VIIC (o6pa3oBarenbHast cpeia B JIMYHOM
KaOWHeTe MpenoaaBaTens).

CooTBeTcTBHE MEXKIY OalbHOM CHCTEMOHW M CHUCTEMOM OLIEHMBAaHHMS I10 pe3ylbTaTaM TEeCTHPOBaHUS
YCTaHABIMBACTCS TIOCPEJICTBOM CIIEIYIOIIEH TaOIHIIBL:

OOBEKT [Tokazarenu OreHka YpoBeHn
OLICHKU OLICHUBaHHUS pEe3yJbTaToOB
pe3yabTaTOB 00YyUEHUS o0yueHus
O0yuatoruiics 60 6anoB U MeHee «HeynoBineTBOpUTETBHO» Huskuit ypoens

74 — 61 damoB «YIOBIIETBOPUTETIBHOY IToporosslit ypoBeHb

84 — 75 6annoB «Xoporo» IToBbImIeHHBII YPOBEHB

100 — 85 6amtoB «OTnuaHO» Bricokuit ypoBeHb

4. Ouenka orBera 00y4YaloLIerocsi Ha BONPOCHI, 3aJady (3aJlaHMe) IK3AMEHALMOHHOro OuJjera,
3a4eTa, KypCcoOBOro MPOeKTHPOBAHMS.

OHGHKa OTBCTa 06yqa}0meroc;{ Ha BOIIPOCHI, 3a1a1y (3aHaHI/Ie) 9K3aMCHAIIMUOHHOI'O 6I/IJ'I€Ta, 3a4ycra

3HCMCHT])I OLCHHUBAHUS Couepmaﬂne IIKaJIbl OLICHUBAHUSA
HeynosnerBopurensH | YA0BIETBOPUTEID Xopomuio OTnunyHO
He 3auteno 3auTeHo 3auTeHo 3auyTeHo
CootBeTcTBHE 0TBeTOB | ITostHOE 3HaYUTENBHEIC HesnaunrenbHbie ITonnoe
(hopMyIHpOBKaM HECOOTBETCTBHE II0 MTOTPEITHOCTH. MTOTPEIIHOCTH. COOTBETCTBHE.
BOIIPOCOB (334aHUIT) | BCceM BOIIPOCAM.

Crpykrypa, [Momuoe 3HaYNTENBHOE HesnauntensHoe CooTBeTcTBHE
MOCJIENOBATENBHOCTE M | HECOOTBETCTBHE HECOOTBETCTBUE HECOOTBETCTBHE KPUTEPHIO TIPH
JIOTHKA OTBETA. YMEHHUE | KPUTEPHIO. KPHTEPHIO. KPHUTEPHIO. OTBETE Ha BCE

YETKO, IIOHSTHO, BOTIPOCHI.
PaMOTHO M CBOOOHO
nu3jaaratb CBOU MbICIIN




3HaHue HOpMaTUBHBIX, |[lonHOE He3HaHME NmeroT mecTo Hwmerot mecto [TonHoe
MIPABOBBIX JOKYMEHTOB | HOpPMATHBHOW U CYIIECTBEHHBIE HECYIIECTBEHHBIC COOTBETCTBHE
Y CIICLIHAJIEHOM MpaBoOBOil 0a3bl U YITyIIEHUS VIYIIEHUST U JIAaHHOMY KPUTEPHUIO
JINTEPATYPHI CIICLIMAIIEHOM (He3HaHue HE3HAHUE OTJICJbHBIX | OTBETOB Ha BCE
JINTEPATYPHI OoJIbIIeH YacT U3 | (6IMHUYHBIX) PadOT BOIIPOCHI.
JIOKyMEHTOB U W3 YuCIia
CIIeIMAIIBHOM 00s13aTeIbHOM
JUTEPATYpPHI 110 JTUTEPATypPEIL.
Ha3BaHUIO,
COJICPKAHUIO U
T.J1.).
YMeHue yBsi3bIBaTh YMmeHue cBsi3ath YMeHue CBs3aTh YmMmeHue cBsi3ath [TonHoe
TEOPHUIO C MPAKTUKOH, TEOPHIO C MPAKTUKON | BOIPOCHI TEOPUHU | BOIIPOCHI TEOPUU U COOTBETCTBHE
B TOM YHCIIC B 007acT | paboTHI HE U TIPaKTHKA TIPaKTUKA B TTAHHOMY KPUTEPHIO.
poheCCHOHATBHOM TIPOSIBIISIETCSL. TIPOSIBIICTCS OCHOBHOM CrocoOHOCTP
paboTsI penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHWS U TIPUBIICKATH
CBEJICHUSI U3
Pa3IMYHBIX HAYYHBIX
cohep.
KauectBO 0TBETOB Ha Ha Bce OTBeTHI HA . Jlaus! HEMTOTHBIS JlaHbl BepHBIE OTBETHI
JIOTIOTHATEJIHHBIE JIOTIOTHUTEJIHHBIE OOJIBIITYIO YaCTh OTBETHI Ha Ha BCE
BOIPOCHI BOTIPOCHI JIONIOJIHUTEIIBHBIX | JIOTIOJIHUTEIIbHBIC JIOTIOJIHUTEJILHBIC
mpernojaBaress JaHbl | BOIPOCOB BOTIPOCHI BOIIPOCHI
HEBEPHBIE OTBETHI. npenojaBaTens MpernoaBaTers. MpenoaBaTels.
JI1aHbl HEBEPHO. 2. lan oquH
HEBEpHBIN OTBET HA
JIOTIOJIHUTEITLHBIC
BOTIPOCEI
TIperio1aBaTes.

[Ipumeuanue: wuroroBas OIeHKa (opMHUpyeTcs KaK CpedHss apu(MeTHdecKas pe3ylbTaToB 3JIEMEHTOB

OLICHUBAHMUA.




